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          Steps to be followed while writing a paragraph. 
          

 A paragraph writing should start with an “Indent Format’, that is, you should leave   
“Two-finger gap” and start writing the paragraph. 

 Paragraph writing consists of a Single Paragraph. We should start the paragraph with the Indent 
Format and continue till you finish it with the concluding line. 

 Heading of the Paragraph should be given and underlined. 
 We begin the paragraph with the Introduction Line which is called a Topic Sentence. 
 A Topic Sentence is the first sentence of the paragraph that introduces the topic. 
 Rest of the sentences should agree and support the topic sentence. This is called the  
        ‘Body of the Paragraph”. 
 Lastly, a line should be written which acts as a conclusion of the paragraph. 

  
                 Picture format of the process of writing a Paragraph :- 
        
                                    
                                                                                 
 
 
 
 
 
 
 
 
 
 
    
      Write a paragraph on the topic “Christmas” 
        

‘Christmas’ 
 

                     Christmas is a festival of the Christian Community which is celebrated on the 25 th of December every year. 
Christ Jesus was born on this day. On this day special prayers are organised by decorating the churches and the homes 
of the people. On the occasion of Christmas, people place Christmas trees in their homes. Gifts and chocolates are 
given to the children by Santa Claus.  
                    

Mervyn Nathaniel 
 
 
 

Heading (Topic) 

 Introduction Line........................................................................................................................................................ 
.............................................................................................................................................................................................. 
.......................Body of the Paragraph........................................................................................................................ 
.............................................................................................................................................................................................. 
..............................................................................................................................................................................................  
....................................................Concluding Line......................................................................................................... 

 


