
Format of an Informal Letter 
 
 
Sender’s Address 
City – Pin Code 
Full Date 

   
Dear _________, 

                      _____________________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
              

 Yours lovingly, 
Only first name 
 
 
 
 
 

   
    

 
 
 
 

 

STAMP 

To, 
Receiver’s Name 
C/O ___________ 
Receiver’s Address 
City – Pin Code 

STAMP 


