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Steps to be followed while writing a paragraph. 
 

 A paragraph writing should start with an “Indent Format’,that is, you should leave   
“Two-finger gap” and start writing the paragraph. 

 Paragraph writing consists of a Single Paragraph. We should start the paragraph with the Indent 
Format and continue till you finish it with the concluding line. 

 Heading of the Paragraph should be given and underlined. 
 We begin the paragraph with the Introduction Line which is called a Topic Sentence. 
 A Topic Sentence is the first sentence of the paragraph that introduces the topic. 
 Rest of the sentences should agree and support the topic sentence. This is called the  

‘Body of the Paragraph”. 
 Lastly, a line should be written which acts as a conclusion of the paragraph. 

  
Picture format of the process of writing a Paragraph :- 
        
 

      
 
 
 
 
 
 
 
 
 
 
 
Write a paragraph on the topic “Pollution”. 
 

Paragraph on Pollution 
 

Pollution is the addition of unwanted substances into the environment that can damage our Earth. There are four main 
types of pollution; water pollution, air pollution, noise pollution and soil pollution. All kinds of pollution are a result of 
careless activities by man. We dump waste into water bodies, which results in water pollution. Air pollution is caused 
when vehicles release smoke into the atmosphere and make it difficult to breathe for all organisms. Noise pollution is 
caused by the unnecessary blowing of horns by the vehicles. Lastly, soil pollution is caused by cutting and uprooting of 
trees.  
 
            

Mervyn Nathaniel 
 
 
 

Heading(Topic) 

 Introduction Line........................................................................................................................................................ 
.............................................................................................................................................................................................. 
.......................Body of the Paragraph........................................................................................................................ 
.............................................................................................................................................................................................. 
.............................................................................................................................................................................................. 
....................................................ConcludingLine......................................................................................................... 

 


